TEMPLATE FOR ESTABLISHING A NEW SOCIETY AWARD

Title:  Desired title of award.  All new award proposal titles (or revisions to existing award titles) 
should begin with “IEEE", may contain the name of an individual, must contain the general area 
of coverage, which can be satisfied by either including society name  or the technical area of coverage
 in title,(unless approval to omit it is granted by the Awards Board), and may contain a phrase such as 
“sponsored by a funding entity(ies)”. 

Note:  When an award is named after a person, the sponsoring entity must obtain written consent from the individual or immediate family that they agree to having an IEEE award named in his or her honor. The written consent must accompany the award. Once established, the sponsoring entity bears the responsibility of notifying the individual of said approval. In addition, an explanation as to the reason why the award is to be named after an individual (e.g. accomplishments, etc.) should also be provided.
Description. Award specifications should be unambiguous and non-conflicting with existing awards. The award should stimulate outstanding achievement; need for continuity should be shown.


Administration. Indicate Society, Committee, etc. (e.g.  Administered by the XXX)


Eligibility. State the requirements for IEEE membership, Society membership, individual or group, tangible and visible achievements, achievement time period, restrictions, age, committee member, etc.   In addition to establishing your own eligibility requirements, please add the following statement which is also REQUIRED TO ensure your process complies with IEEE procedures: “Eligibility and Selection process shall comply with procedures and regulation established in IEEE and Society governing documents, particularly with IEEE Policy 4.4 on Awards Limitations".  


Prize Items.   Need to Specify Type of Award:  For each type of award, identify prize items, such as recipients eligible to receive honorarium (full or split); recipients eligible to receive plaque and/or certificate. Identify how to handle prize sharing, if applicable, for multiple recipients.  Identify travel allowances, where applicable for single and multiple recipient awards.  These are general guidelines TABARC would like you to consider when considering the allowance of single and/or multiple recipient awards.  Consider budget implications when allowing multiple awards annually.  
Single Annual Award - Only One Allowable Recipient Selected Annually. Recipient receives full prize including honoraria, and, if applicable, plaque and/or certificate.
Single Annual Award with Multiple Recipients – Prize to be split among multiple recipients.   (e.g. Multiple Authors or Multiple People/Team that collaborated on the achievement and contribution).  Indicate that multiple recipients are allowable and specify if each will share the prize.  Specify the number of allowable recipients and if a maximum number of recipients applies. Specify how to handle prizes for multiple recipients (e.g. should prize be split evenly for multiple recipients?)  Is there a limit on the prize amount if multiple recipients? If award includes travel, specify who is entitled to travel allowance (e.g. perhaps only one of the awardees is entitled to travel allowance).  Need to ensure financial commitments are maintained. Also need to ensure splitting the prize amongst many recipients will not diminish the value of the award.  (Note:  please ensure prize amounts are in accordance with Hierarchy of Awards allowable limits provided with this template.)  
Multiple Awards Given Annually - Each recipient receives full prize (e.g. 3 Awards to be given each year; each recipient receives full prize amount) If multiple awards are allowable indicate how many will be given in one year.  Is there a maximum amount of awards that can be given? For example, up to 5 awards/scholarships can be given annually.  If award includes travel, identify if all awardees receive travel allowance since each recipient is entitled to full award.  Note:  Consider budget implications if multiple awards will be given annually; ensure multiple awards will not negatively impact budget.
Frequency:  Identify frequency of award (annual, biennial?)  Ensure frequency is consistent with Prize type (single/multiple, etc.) Please add the following REQUIRED statement in this section:  Award will be given only if a suitable awardee is identified.  
Funds.  State source of funds, assurance of fund continuity, duration.  (Include and identify if multiple recipients are allowable.  If multiple recipients are allowed, identify number allowed, whether the multiple recipients will equally share the award prize or will each receive a separate award prize.  If multiple prizes will be allowed, identify the impact on the budget and the ability to fund the award while maintaining a net positive budget required to fund the award.)  
For Society Funded awards:  Also REQUIRED in this section by TABARC is: 1) a statement indicating that the society's budget includes the amount for this award AND the Society budget is net positive with the inclusion of the award.  The intent is such that any new award should not cause a budget to go negative.  
For Awards Funded Through an Endowment to be provided by an External Source/Donor:  If an award is to be funded by a contribution from an external source/donor and deposited into IEEE for endowment purposes, approval of the IEEE Foundation Board will also be necessary.  The IEEE Foundation is the unit that will accept the contribution and handle the management of the funds.  Please contact the IEEE Development Office (m.deering@ieee.org) to initiate the process and provide confirmation and status in this section of the template.  

Nominee Solicitation. State mechanism to solicit nominations.

Award Committee.  Identify composition of awards committee (how many, who, etc).  Indicate how members are appointed to the committee.  Who appoints?
Schedule. State schedule for submission of nominees and selection, notification of recipient, annual or a periodic award, etc.   Note:   For a paper nomination, state paper nomination schedule and deadline for receipt; when the award will be decided; and the winners notified.   

Selection/Basis for Judging.  Identify factors to be considered, scoring, committee voting procedure, etc.
Presentation. State preferred location and date of award presentation, presented in the name of entity, etc.

Publicity. Feature publication, archival record, home town paper, etc.

HIERARCHY OF AWARDS:

Society/Council Awards:  
$10,000 maximum

(includes S/C Contests and Competitions)
Technical Conference Awards:
$ 2,000 maximum

(includes TC Contests and Competitions)
Society/Council Chapter Awards:
$ 1,000 maximum

Branch Chapter Awards:
$  500 maximum

STUDENT RECOGNITION AND SUPPORT:



Minimum Amount

Maximum Amount

Undergraduate Award
(Curriculum with IEEE Relevance):

Certificate
    
          $500

Undergraduate Scholarship


 (Breadth of sponsoring 
   organizational unit)
  
   $500*  
        
       $15,000

Graduate Award:


(Breadth of sponsoring 

  organizational unit)
          $1,000*  

    $15,000 annually

Graduate Fellowship:
(Breadth of sponsoring 

  organizational unit)
         $5,000*

   $30,000 annually

There shall be no primary award evaluation constraints except educational level and geographical location, although financial need can be used as a secondary criterion.

*The amounts are given in U.S. dollars.  These limits should be modified in other geographical areas as appropriate to account for differences in the cost of education, availability of comparable non-IEEE sponsored support, and the impact of the recognition.
The amounts are per individual; not total for the award.
S/C AWARDS POLICY IEEE TAB OPERATIONS MANUAL

15) Society Awards within Technical Activities. 
In accordance with IEEE POLICIES, Section 4.2 – Awards Activities, Definitions, awards shall be defined as follows:

The generic word "awards" shall include, but not be limited to, medals, awards, formal recognitions, scholarships, prize papers, and Honorary Membership.  Student recognition and support shall include student prizes, student awards, scholarships and fellowships.  

For the purpose of clarifying Society/Council awards, the generic word “awards” shall also include contests and competitions sponsored by S/Cs and Technical Conferences.  

All Awards administered by organizational units within IEEE Technical Activities shall comply with the requirements set forth in the IEEE Policies. Awards policies shall apply to S/C contests and competitions and Technical Conference contests and competitions and hierarchical prize amounts shall be in accordance with IEEE Policies, Sections 4.10 Hierarchy of Awards and Table A - IEEE Student Recognition and Support.

i. Award Proposals:

1. 
Proposals for the establishment of new awards or revision of existing awards, including contests and competitions, by a Society, Technical Council within the organization of TAB, shall be forwarded to the TAB Awards and Recognition Committee for review and endorsement of the specifications of the award, to TAB for approval and to the IEEE Awards Board for information. The current hierarchical cap for Society/Technical Council awards, including S/C contests and competitions, of $10,000 shall apply.  
2. 
Responsibility for the establishment and revision of Technical Conference awards, including technical conference contests and competitions, is delegated to the Societies/Technical Councils sponsoring the Technical Conference. The sponsoring Societies/Technical Councils shall be responsible for ensuring compliance with relevant policies regarding awards and that the award does not conflict with existing awards. The sponsoring Societies/Councils shall report all new awards and award revisions to the TAB Awards and Recognition Chair, in care of the Manager, Society General Activities in IEEE. The current hierarchical cap for Technical Conference awards, including technical conference contests and competitions, of $2,000 shall apply.
3. 
Cash awards supported from funds contributed by sources outside the Society, may be administered by the Society subject to the provisions of paragraph (1) above. 

4. 
Awards Board will review on a case-by-case basis, instances where an IEEE Society requests to share sponsorship of an award with an external entity. Pending said approval a society shall not be limited to the monetary restrictions outlined in IEEE Policies regarding Hierarchy of Awards. More detailed information related to the administration of IEEE Awards can be found in IEEE Policies, Section 4 and the IEEE Awards Board Operations Manual. 
ii. TAB Awards and Recognition Manual. The TAB Awards and Recognition Manual contains details pertaining to Awards within Technical Activities, the process to obtain award approval, and. A comprehensive listing of awards (including scholarships and other student awards) sponsored by IEEE Societies, Technical Councils, Technical Conferences, and the IEEE Technical Activities Board, itself. Revisions to Section 4.2.B - Society Operation, as contained in this manual, require the review and approval of the IEEE Board of Directors, using the process in accordance with IEEE Bylaw I-300.4(5).
	
	


IEEE Policies – Section 4 – Awards Activities

	  4.4   Limitations of Awards 
A. Number of Awards in Recognition of a Given Achievement.  Normally, an individual shall receive only one honor in recognition of a given achievement, unless the significance of the achievement is such as to merit subsequently a higher award.  A higher award may be given in the following year or thereafter.

B. Posthumous Awards.  Posthumous awards shall be made only when knowledge of the awardee's death is received after announcement of the recipient. Nominations of known deceased persons shall not receive consideration.

C. Frequency of Award Presentation.   Even though an award may be specified as being given annually, it shall be awarded only when, in the judgment of the sponsoring IEEE organizational unit, suitable candidates are available.

D. Medals to Non-IEEE Members.  It is preferred that recipients of the IEEE Medal of Honor and IEEE Medals shall be members of IEEE. However, the IEEE Board of Directors may approve the presentation to a non-member upon the recommendation of the IEEE Awards Board.

E. Medal Administration. Any new or revised IEEE Medal shall be administered only by the Awards Board, and these shall be presented in the name of the IEEE  Board of Directors.

F. Use of Word “Medal”.   For any new and revised award below those presented in the name of the IEEE Board of Directors, the word "medal" shall not be part of the official title or designation. A medal may be included as a part of the award, however, it may not be gold. 

G. Staff Ineligibility.  With the exception of the IEEE staff award as specified in Policy Section 4.8.G, Members of the IEEE staff shall not be eligible as candidates for any award covered by these Policies.

H. Eligibility and Process Limitations.  No person shall receive an award, who, at any stage of the recipient-selection process for that award, is eligible to vote on whom shall receive that award and such person shall not be the nominator or a reference for a nomination of a candidate for such award.  This conflict of interest limitation shall apply to all awards given by the IEEE or any of its organizational units except in the case of time-limited awards.  Time-limited awards are those where the candidate is only eligible for the award during a limited and pre-defined period (for example, a Paper of the Year Award).  If the candidate serves on a committee that evaluates candidates for a time-limited award, this individual shall recuse himself or herself from any discussion, voting or selection of all candidates for this award.  The recusal shall be clearly recorded in the minutes of the meeting.

No member of the Board of Directors, the Awards Board, or IEEE staff and no candidate for an Assembly- or member-elected office in the year of nomination of any award recipient shall act as a sponsor or reference for any nomination for which the Awards Board is responsible, if such member or candidate, as the case may be, occupies any such positions on the date of submission of the nomination or reference form.

I. Cash Awards to Companies or Organizations.  Awards are to be given in recognition of excellence. It is not appropriate to present an award with cash value to a company or organization in recognition of the support given to IEEE activities.
J. Student Recognition Purpose.  Any student recognition and support activity by an IEEE Organizational Unit shall be for the direct benefit or perpetuation of the aims and objectives of that Organizational Unit and the IEEE.

K. IEEE Scholarship Purposes.  IEEE scholarships shall be designed to accomplish specific purposes not already covered by other agencies, as, for example, scholarships designed to promote study in a particular field which is being neglected, etc.

Funds derived from IEEE and Society member dues and fees, and organizational unit rebates shall not be used for scholarships, fellowships and other education awards.

L. Awards Not Requiring Approval.  IEEE Awards Board approval is not required for the establishment of "informal" or customary recognitions not carrying honoraria, such as certificates of appreciation, Committee Chair's certificates, Section Chair's certificates, Society President's pins, etc.


AWARDS BOARD OPERATIONS MANUAL:

6.2. NAMING OF IEEE AWARDS AND MEDALS. 
a) All new awards must start with the name IEEE, may contain the name of an individual, must contain the general area of coverage (unless approval to omit it is granted by the Awards Board), and may contain a phrase such as “sponsored by a funding entity(ies)”. 

b) When an award is named after a person, the sponsoring entity must obtain written consent from the individual that they agree to having an IEEE award or medal named in his or her honor. The written consent must accompany the award or medal proposal. Once the BoD approves the establishment of the award or medal, the sponsoring entity bears the responsibility of notifying the individual of said approval. 

c) When an award is named after a person, that individual shall not be eligible for the award bearing his/her name, and not eligible to serve on the selection committee that bears his/her name. 

