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TO:
IEEE Robotics & Automation Society Administrative Committee 
FROM: 
Submitter, IEEE-RAS Position
SUBJECT:
Name of Motion
_____________________________________________________________
EXECUTIVE SUMMARY:

In 1-3 sentences discuss the reason for the Motion.  Background information should not be included in this section.
PROPOSED ACTION:  
Resolved that…………shall be approved. 

FINANCIAL IMPLICATIONS:
Required for all Motions requesting an action involving financial implications.  A Financial Implications Form must be completed and included with the agenda submission.  

If the item has no financial implications, please indicate this by stating there are no financial implications.

PROS and CONS:
Include reason(s) to vote in favor of the item and explain why one might oppose it.

IMPLEMENTATION:
Include a specific implementation or completion date and identify a lead person who is responsible for ensuring the approved action is completed by the date specified.

If the item has no implementation date or lead person identified, please indicate by stating so.

BACKGROUND INFORMATION:
Discuss the background information pertaining to the Motion.

