IEEE Transactions on Automation Science and Engineering

Policy on Special Issues

The IEEE Transactions on Automation Science and Engineering will publish “special issue” consisting of about 10-12 papers or “special sections” of about 6-8 papers.  Except where otherwise noted, the editorial policy for special issues or sections will be the same.  A proposal for a Special Issue may end up only with a Special Section if the number of accepted papers is not sufficient to warrant an issue.
Content

1.
Special Issues should have a well-articulated unifying theme and, generally, should reflect the best work in a particular area of significant importance to Automation Science and Engineering Research or Application.  Focus topics can either be areas that are just reaching significant maturity or important emerging areas in which future research is likely to be significantly furthered by publication of a collection of excellent papers.  Generally, it is expected that the latter cases will be special sections rather than whole issues, although there are no hard rules either way.  In either case, the intention is to produce a selection of papers with significant archival value.

2.
Each Special Issue or Section should include an editorial summary explaining the overall theme and its significance.  This summary should also include a short summary of each paper explaining the significance of the work reported and its relation to the theme topic.  In addition, it should include a broader overview of research in the area.  Consequently, unless the issue or section includes a survey article (see below), the summary should also include a broader overview of research themes or issues relating to the chosen topic.

3.
Wherever possible, a survey article should be included.

Solicitation and Selection of Papers

1.
Special Issues will generally include invited papers.  However, great care should be taken to insure that invited papers do not dominate an issue.  (By “invited paper,” we mean one where the authors have been approached by the Editors and have been more-or-less assured that their paper will be published in the issue if it passes peer review).  As a rule, such invitations should be restricted to authors whose work is clearly pre-eminent in a particular field.  Before an invitation is extended, the issue editors should obtain the agreement of the Transactions Editor.  It is important to make it clear to those invited to submit papers that their papers will be reviewed and acceptance is not guaranteed.

2.
The Guest Editors should, however, actively encourage submissions based on the Call for Papers.

3.
Any paper submitted to the IEEE Transactions on Automation Science and Engineering and accepted for publication may be considered for the Special Issue.  Out of this pool, the best and most pertinent papers should be selected for the issue.  Other papers will be published as soon as possible in other issues of the Transactions.  The Editors will ensure that any paper will complete peer review in time for consideration for the Special Issue.  The criteria for selection will include both the quality of the individual papers and their contribution toward coverage of the topic of the Special Issue.

4.
The issue editors should provide a 1-2 sentence summary of each paper in the pool of accepted papers under consideration for inclusion in the Special Issue.  This summary should explain the rationale for why each paper was (or was not) selected for the Special Issue and will be reviewed by the EIC or by an Editor designated by the EIC before any author is notified that his/her paper has been selected for inclusion.

Supplemental Procedures for Development of Special Issues

It is the purpose of this section to describe briefly supplemental procedures to be followed during the development of a Special Issue of the IEEE Transactions on Automation Science and Engineering.  The goal of these procedures is to ensure, inasmuch as possible, both that the process of putting the special issue together proceeds smoothly and that the quality of the Transactions is upheld.

The procedures are:

1. In the case of multiple Guest Editors, one person must be selected as the lead.  This person must be the primary point of contact with the assigned Editor, and must agree to ensure that all other Guest Editors are kept aware of communications with the Editor.

2.
The role of Guest Editors is that of Associate Editors.  Guest editors should follow the procedures, except as extended below, to ensure that there is adequate experience and guidance for following the standard procedures.  Among other things, this means that:

•
Standard reviewing procedures must be used (see editorial board documentation).

•
Guest Editors make acceptance/rejection recommendations to the assigned Editor.  The Editor makes the final decision on each paper.

•
Communication of the publication decision to the authors comes from the Editor.

•
Normally, three reviews are required, except in special cases where two reviews may suffice (as is the case with non-special issue papers).  At least two reviews must be performed by a reviewer who is clearly completely independent of any Guest Editor.  

3.
The two major responsibilities of the Guest Editors are (a) to solicit papers and (b) to work with the reviewers to ensure that reviews are obtained in a timely manner.  The Guest Editors are also responsible for selecting which eligible papers are to be included in the Special Issue (with concurrence of the Editor) and for writing a Guest Editorial and other material summarizing and explaining the issue.

4.
All submitted papers should first be sent to the Editor-in-Chief. Electronic submission and web-based review via Manuscript Central are requisites.  

5.
The assignment of reviewers for the papers should be overseen and approved by the editor.  Guest Editors who submit papers for the Special Issue should not know who reviews their papers.

6.
Guest Editors should not serve as reviewers on a substantial number of papers.  Guest Editors are most likely to serve as reviewers of invited papers.  However, even in this case, there must be some external reviews.

7.
The reviews of papers written by the Guest Editor(s) will be handled by the Editor, who may choose another Guest Editor without a conflict of interest or a regular Associate Editor to handle these papers.

8.
Many papers that are ultimately published require significant prior revision and re-review.  The re-review process should not be circumvented by the Guest Editors.  When appropriate, revised papers should be returned to the original reviewers for re-review.  However, in cases in which the only changes are of a minor editorial nature, the Guest Editors may handle them.  In order to adhere to the established schedule for the Special Issue, deadlines for submission of revisions must be rigidly enforced.

 9.
In order to avoid prolonging the publication of a Special Issue by waiting for a succession of revisions and re-reviews of conditionally accepted papers, authors of conditionally accepted papers will only be allowed one round of revisions.  If revised papers require further revisions, they will be precluded from the Special Issue, but may be considered for future issues of the Transactions, as per normal procedures.

10. The Editorial Board may assign an Associate Editor to be one of the Guest Editors for the Special Issue.  The role of the AE will be to help the Guest Editors in making the process work smoothly.  The AE must be kept informed of the review status of all papers in order to be able to provide reports to the Editorial Board and to help in cases of difficult reviews.

Any exceptions to these guidelines must be approved by the assigned Editor.  Also, the Editor-in-Chief is to be informed.  Major exceptions require the Editor-in-Chief to concur as well. 
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